CONSTRUCTION INDUSTRY JOINT COUNCIL

STATEMENT
OF PARTICULARS OF MAIN TERMS OF EMPLOYMENT

All the provisions of the Construction Industry Joint Council (CIJC) Working Rule Agreement (WRA), with Scottish Variations, whether expressly referred to or not, form part of your terms and conditions of employment and should be read in conjunction with this statement. A copy of the CIJC Working Rule Agreement, with Scottish Variations, is available for inspection at:

……………..………………………………….……………………………………………
Date of issue of statement …………………………...……………………………….

1a  Name of  Employer…………………..………….…………………………………

1b  Employer's Address ……………………………………………………………….

1c  Place of Work (if different from 1b above and/or variable)……………………………
 

(At any time during your employment you may be transferred from one job or site to another job or site   subject to Working Rule 14.)

2    Name of Employee:………………………………………………………………..

3    Job Title:…………………………………………………………………………….
 
(The job title is not definitive; you may be required to carry out alternative work from time to time. Working   Rule 17.3)

4   You have/have not had* employment which counts as continuous with             your current employment. Accordingly, your period of continuous employment began on …………………………………………………………….

5   Your remuneration is paid by weekly instalments in arrears.

On the date of issue of this statement your rate of pay was………… per    hour in accordance with Working Rule 1.

(£ 

 per 39 hour week) with other payments as specified.

6   Your hours are 39 hours per week in accordance with Working Rule 3;  Monday to Thursday:

 from ……………..to……………… 

     Fridays 



 from……………...to………………
 

You are entitled to rest breaks, not exceeding one hour per day in    accordance with Working Rule 3.1 

(NB. Rest breaks do not form part of the normal working hours.)

7   Where work is temporarily stopped or not provided by the Employer you may          be temporarily laid off in accordance with Working Rule 17.4.

8 Overtime, which must be authorised, is calculated on a daily basis. You   may not unreasonably refuse to work overtime when required. Overtime payments will be in accordance with Working Rule 4 and, where there has been no unauthorised absence in the relevant week, shall be calculated as follows: 

Monday to Friday - first four hours after completion of normal working   hours for the day: time and a half, thereafter until starting time next morning: double time.

Saturday - first four hours; time and a half, thereafter double time.

Sunday - double time until starting time on Monday.

9 Annual Holidays - you are entitled to 21 days holiday - 7 working days  must be taken in conjunction with Christmas Day, Boxing Day and New Year's Day and 4 working days must be taken immediately following Easter Monday; the remaining 10 days are to be taken by mutual agreement with your employer between 1 May and 31 October of each year - in accordance with Working Rule 18.


Payment for all annual holidays shall be in accordance with Working Rule 18. If your employment commences or is terminated part way through the holiday year, entitlement to annual holidays and/or holiday pay will be in accordance with Working Rule 18.

Public Holidays - You are entitled to 8 days public holidays. Entitlement to, and payment for, public holidays shall be in accordance with Working Rule 19. 

10 Sick Pay - in addition to SSP your entitlement to sick pay is in accordance     with Working Rule 20.

11 Pension and Benefits Scheme - You are entitled to payments in     accordance with the Building and Civil Engineering Benefits Scheme. Details of which are available from …………………………………………….. 

or from B&CE Benefit Scheme Trustee Limited, Manor Royal, Crawley, West Sussex, RH10 20R.

12 Length of Notice of Termination to be given: Working Rule 24

     By Employer:

     Less than 4 weeks service - 1 day

     After 4 weeks but less that 2 years service - 1 week

     2 years service or more - 1 week for each completed year of service to a                      maximum of 12 weeks after 12 years.

     By employee:

     Less than 4 weeks - 1 day

     4 weeks service or more - 1 week.

13 Any changes of the terms of employment will be notified to you within one    month.

14 Employees must comply with the Company Safety Policy. Copies are  available from ………………………………………………………………… 

15 I accept the above statement of particulars of terms of employment.

Signed ……………………………………………
 Date 
…………………………..

NOTE

1 DISCIPLINARY RULES are laid down in Working Rule 23.

A grievance arising from any disciplinary decision concerning your employment should in the first instance be raised verbally with your immediate supervisor.

2 GRIEVANCES, DISPUTES AND DIFFERENCES

Steps for dealing with issues or grievances you may have arising from or relating to the employment to which this statement relates should, in the first instance be raised verbally with your immediate supervisor.  If the grievance is unresolved you may use the procedure set out in Working Rule 22.  

3 CONTRACTING OUT CERTIFICATE

Contracting out certificate arrangements do not apply to your contract of employment.

 ________________________________________________________________    

